Instructions for completing the employer registration sheet

Section

Field text

Field notes

Header

Registration, change,
deregistration

To register an employer in the register, check the box “registration” and then complete
the whole form as appropriate depending on whether the employer is type PO (legal
person) or type FO (natural person). When changing data in the register, check the box
“change” and complete sections 1 and 8, which will replace the previous data in the
register if there is a change. Enter other data only if relevant to the change. To remove
an employer from the register, check the box “deregistration” and complete sections 1
and 2. In section 3, enter the deregistration date of the last employee.

PO, FO, OZ, OrgzZ, ZZ

Check the box corresponding to the type of employer: PO (legal person), FO (natural
person), OZ (branch), OrgZ (administrative unit) or ZZ (foreign employer). A foreign
employer is an employer whose registered office or place of business is outside the
territory of the Slovak Republic, in EU Member States, in EEA countries or in
Switzerland.

Section 1

ICO, DIC

Enter the employer's Company Identification Number (ICO) and Tax identification
number (DIC) If either of these numbers is not assigned, enter the number you have
been assigned.

Variable symbol

Enter the 10-digit variable symbol code assigned to the employer for their identification
by the branch of the Social Insurance Agency at registration. The variable symbol code
must be included in payment orders for premiums and contributions.

Employer’s name

Enter the employer’s full name. If the employer is a legal entity entered in the Companies
Register, enter the business name used in the entry in the Companies Register. If the
employer is a branch of a legal person, enter the business name in accordance with the
entry in the Companies Register, which must clearly indicate that it is a branch. If the
employer is a natural person, enter the name shown in their business licence, if they
have such a licence. If the employer is an administrative unit without legal personality,
enter its name. In the case of a foreign employer, enter the name specified in their
authorisation to carry on activities.

Premiums for guarantee
insurance
Is GP paid?

Check the appropriate box. If you are obliged to have guarantee insurance, check the
box for “yes”. If you are not obliged to have guarantee insurance, check the box after

“ ”»

no-.

Section 2

RC

Enter the employer’s birth ID number (RC) if they are a natural person. In the case of
foreign nationals to whom no birth ID number has been assigned, enter the temporary
birth ID number assigned to them by the branch of the Social Insurance Agency for
social insurance purposes.

Section 3

Employer’'s address (PO + FO
+0Z +0rgZ + 22)

If the employer is a natural person, enter their address of permanent residence. If the
employer has legal personality, enter their registered office. If the employer is an
administrative unit without legal personality, enter its address. In the case of a foreign
employer, enter the address of their registered office.

SK NACE

Enter the numerical code of the SK NACE group (classification of economic activities)
that corresponds to the employer’s activities. If the employer engages in multiple
activities, enter the SK NACE code for the group of activities carried out by the largest
number of employees.

Due date

Enter the due date for payments of premiums, which is the set pay date for employees’
incomes. If no such date is specified, enter zero

No. units

Enter the number of administrative units without legal personality that you have.

Legal form

Enter the legal form code defined by the Statistical Office of the Slovak Republic. In the
case of a foreign employer, enter 0 if no code is defined for their legal form.

Ownership

Enter the ownership type code defined by the Statistical Office of the Slovak Republic. In
the case of a foreign employer, enter O if no code is defined for their ownership type.
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Section 5

IBAN

Enter the number of the account from which you will pay premiums using the
international format

Section 6

Identification data of the
employer that established an
OZ or OrgZz

Enter the information on the employer that established the branch (OZ) or
administrative unit (OrgZ). Enter the Company Identification Number (ICO) and Tax
identification number (DIC) of the establishing employer. If either of these numbers is
not assigned, enter the number you have been assigned.




Section 7

Statutory representatives of thel Enter information on the statutory representatives. If you have more than two statutory
employer (PO+0Z+ZZ) representatives, enter at most two.

Position code Enter the position code of the statutory representative

- executive of a limited liability company

- director of a state-owned company

- partner in a general partnership

- member of the board of directors of a joint-stock company,

- chairperson or member of the board of a cooperative society,

- general partner in a limited partnership

- mayor of a municipality,

- the appointed or elected statutory representative of a budgetary or subsidised
organisation, association, political party, movement, public institution or legal person
established by law,

O~NOO U WNBEP

9 - administrator of a foundation10 - other.
Section 8 Date of change Enter the date from which the change is effective if you are using the form to report a
change.
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Za tabulku doplnit:

K6d pravnej formy organizacie podra éiselnika Statistického uradu SR

Kod Nazov

100 Fyzicka osoba-prilezitostne ¢inna-zapisana v registri danového informacného systému

101 Podnikatel-fyzicka osoba-nezapisany v obchodnom registri

102 Podnikatel-fyzicka osoba-zapisany v obchodnom registri

103 Samostatne hospodariaci rolnik nezapisany v obchodnom registri

104 Samostatne hospodariaci rolnik zapisany v obchodnom registri

105 Slobodné povolanie-fyzicka osoba podnikajuca na zaklade iného ako Zivnostenského zakona
106 Slobodné povolanie-fyzicka osoba podnikajlica na zaklade iného ako Zivnostenského zakona zapisana v obchodnom registri
107 Podnikatel-fyzicka osoba-nezapis v OR-podnikajica su¢asne ako samostatne hospodariaci rolnik
108 Podnikatel-fyzicka osoba-zapis v OR-podnikajuca su¢asne ako samostatne hospodariaci rolnik
109 Podnikatel-fyzicka osoba-nezapis v OR-podnikajuca su¢asne ako osoba so slobodnym povolanim
110 Podnikatel-fyzicka osoba-zapis v OR-podnikajuca sucasne ako osoba so slobodnym povolanim
111 Verejna obchodna spolo¢nost

112 Spolo¢nost s ruéenim obmedzenym

113 Komanditna spolo¢nost

117 Nadacia

118 Neinvesti¢ny fond

119 Neziskova organizacia

120 Neziskova organizacia poskytujuca vSeobecne prospesné sluzby

121 IAkciova spolo¢nost’

122 Eurdpske zoskupenie hospodarskych zaujmov

123 Eurdpska spolocnost’

124 Eurépske druzstvo

125 Jednoducha spolo¢nost na akcie

205 Druzstvo

271 Spolocenstvo vlastnikov bytov a nebytovych priestorov

301  [Statny podnik

311 Narodna banka Slovenska

312 Banka-Statny pefiazny ustav

321 Rozpod&tova organizacia

331 Prispevkova organizacia

381 Fondy

382 \Verejnopravna institucia

383 Ina organizacia verejnej spravy

421 Zahrani¢na osoba, pravnicka osoba so sidlom mimo Uzemia SR

422 Zahrani€¢na osoba, fyzicka osoba s bydliskom mimo uzemia SR

434 Doplnkova déchodkova poistoviia

445 Komoditna burza

701 Zdruzenie (zvaz, spolok, spolo¢nost, klub ai.)

711 Politicka strana, politické hnutie

721 Cirkevna organizicia

741 Stavovskd organizécia - profesng komora

745 Komora (s vynimkou profesnych komér)

751 Zaujmové zdruzenie pravnickych oséb

752 Zaujmové zdruzenie fyzickych osdb bez pravnej spbsobilosti

801 Obec (obecny Urad), mesto (mestsky urad)

803 Samospravny kraj (Urad samospravneho kraja)
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